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AUTHOR'S GUIDE 
for 

University of Nebraska Experiment 
Station Publications 

By Ralston J. Graham and J. P. Holman 1 

Foreword 
Publi ation f fin ing of the ebra ka gricultural Experim nt 

tation staff i an important p rt f th work the tation is doing 
for ebra ka. To be mo t eff ctive, findings mu t b publi hed with 
the least po ib le d lay and in th most u able form. 

ince staff m mber u ually are resear hers first and authors by 
nece it , they £ten eek a ·si tanc in pr paring their finding for 
publicati n. Thi manual pres nt a con i e guide for publication 
preparation. 

This i not a omplete treatm nt of the subject but should help 
g t manu cripts writt n and publi ·heel quickly and in the m ·t r ad ­
abl form. 

It hould be re ognizecl that thj guid is not a uni r al bible of 
t l , although most of it will appl to an writing you ma do Journal 

editor and dit rs at oth r univer ities may hav slightly differ nt 
id a on uch thing a organization, apitalization , abbr viation tc. 

his Author' Guid wa written primarily to assure uniformity of
tyle f r ebra ka E periment tation publicati n and to an wer 

some of the qu tion . that often peerplex author when they siL down 
LO write. 

Policy 
fticial "publication of n w information ma tak many form , 

but in any as it hould be a omplish cl through channel whi h are 
appro ed or sponsored by the Uni er ity or by a s ientifi oci ty. n 
addition to publi ation in sci ntifi j urnal and Experiment tation 
public tions, n w inf rmati n ma be included in a talk at a field 
da in a ap r pre ent d at a me ting f a ci ntifi society or in 
"p pular articl s relea eel through the oll g of gricultur . Only 
paper whi h fall in the tation journal eries or in th Station bulletin 
and ircular ries n cl b ubmitted to the Dire tor for re iew. 

1 Exp rimenl tation Editor an I sso iatc gricultural Editor. onsi I rabl 
a i tancc in the preparation of this manu cript was given by Grant Johnson of 
th Experiment tation Editorial Office. 
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Publi ation in p pular form-including arti I in the Experimen
Station Quarterly - hould not pre lude pu bli ati n in a ci ntifi jo ur ­
nal if journal publication is appropriate. 

The intent f this policy i t gi the variou news media qual 
opportunity to report new informat ion to the gen ral pub l ic and at 
the ame time prot ct th cienti t 's r ight to a fr exchange o( informa ­
tion with other cienti t . 

R pon ibility for departmenta l p u bli a io1 ha be n d l at d 
to chairmen of the cl partm ent in which the manuscri t ts originate. 

eri s number for the pu bli at ion s ar as igned by the Departmcn t 
of Information. he Departm nt will pro id a istan in manu · ript 
preparati n, co er l ·ign, and m hani al production. Depart ntal 
publi ation · are n rmally finan e<l with d pa tm ntal funds rath r 
than with perim nt Station pr inting fund s. 

uthorship credit on Exp riment Sration publi ations i r trict d
L p r ns holding aca<lemic appointment and, wh n app ropriat , 
graduate tudent . echnici n or th rs who a i t i n th w rk r -
port d may be r ognize 1 in a footnote or an a know l dgm nt ecti n
within the publi ca tion. 

b tra t of pa per pre ·ent d b for 
numbered in the tati n journal erie . 
1 w l y "a." in Lhe case of j urnal arti 
to th Director for approv 1. 

ci ntifi o ieti ma b 
b tra t number are fol-

les, ab tra ·t hould b n t 

Experiment Station Publications Defined 
An 

gon ·. 
culture 

Experiment tation manu ript falls into one of i ht cat -
hes ategeorie were ugge ted in 1953 b th Co llege of Agri­

Publi alion Board and ap pro eel by th D ea n and Dir e tor. 
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The categories an d their uses: 

Departmental Publications 
T h ese inclu<le p rogress reports, leaflet s, circular s, etc., with infor­

mation for prompt release. 

Miscellaneous Publications 
These are publjcations which generally do not fit in to the ot her 

categories, but are desirable publi cations. 

Experiment Station Quarterly 
This magazi n e is publi shed four tim es a year in J anu ary, Apr il , 

Jul y and Octob er. I t cont a ins brief reports of research. Art icl es are 
writte n espec ially for the farmer , ra n cher and homemake r. 

Special Reports 
When re search results are not suit abl e for printi ng in their entir ety, 

typewr itten copies of Lhe results are made ava ilab le through inter­
libr ary loan, or small number s of mi meographed copies are di strib ­
ut ed LO per sons reque sting them. An abstract of the typewr .itte n report 
is print ed for general distr ibution. 

Station Circulars 
Station Circulars are in tended to give helpful in forma tio n to the 

person who can mak e practical u se of it. The audi ence shoul d be 
assumed to h ave littl e or no technical tr aini ng and the wr itin g should 
be as simpl e and dire ct as possible. 

Station Bulletins 
Station Bullet ins repo r t re search th at is generally of an app li ed 

nature. D ata and an alyses are usually included but the au dience is 
much broader than for R esearch Bull etins. T he approach genera lly 
sh ould be n on-techni cal. 

Research Bulletins 
R esearch Bu llet in s carr y data and conclus ions based on fundamen ­

tal resea rch. T hey are written for a limi ted and specific technical audi­
enc e and con tain materia l which for reasons other than quali ty is not 
suit abl e for publi ca tion in jour nals. T h eir audien ce is th e same as for 
j ourn al art icl es. 

Journal Articles 
All reports of original researc h are to be published in appropriat e 

journ als, if feasible. T h ese articles are approved by th e Dir ecto r and
car ry a footnot e crediting th e Exper iment Station J ourn al Series. 
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How to Get Your Manuscript Published 
1nce ebra ka 

widel dis tributed 
they mu t be of a 

tation. 

griculLural Experiment talion pu bli ati n ar 
to re earchers, college , librari and individuals, 
tandard that will refle t credit on the Exp riment 

Pro edur hav b en e tablished to a· ist author · in g tting their
re ear h re ults p ubli h d. F llowing the e procedure an av y u 
time. 

The fir t tep i to consult with your Dep artm nt hairman to d -
termine th mo t uitabl form or publicalion (journ·d anicl , r earch 
bull tin ·talion bull tin etc.). 

Journal Articles 
I. Your manu ript for reporting original work in prof s ional 

journal will go through the revi w proces de ·cribe 1 below ( t p 2 
throu h ) for Re ar h and tation Bull tin . 

2. Wh n the Dir ctor appro the manu cript h will send it to 
the Edit r, who wil1 a i n an E perim nt tation .Journal ene 
number. 

3. Whh n you forwar l th manu rip t to th i ntifi j urnal, it 
will include the foll wing fo tn te spe ifi ally tating that it ha b en 
appro eel b the Dir tor: 

Publishe l with th appr al of the Dire tor a paper No . .......... . 
Journal 'erie braska gri ultural Experim nt tation. 

Research and Station Bulletins and Circulars 
1. When it ha b en de ided to publi h your manus ript a a 

Re ear h or tation Bulletin or ircular the n t t p is to on ult 
with th Edit r n organizati n, le ngth, illu tration , etc. 
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2. Yu are advised b th E p riment tati n Dire tr o on ult
· imm di ll a hil ur m nu crip t.

a : " hi Id r ult in r ati n and pr e-
ntation and should g ·e di · n n re qu · within 

mall gro up of in livid with alli <l i . It Id al 
t n l to rmit I aj r r n w m nu rip t is
draft ta 

. W I mpl 111 a \' m nt r 
l for Publi ati n ." ur Dep artm h irman w ill ·ign 

and · it a withtw opiso · th ma · th Dir . 
4. ir will a th the m , u · b 

r i w l · h · partm nt in whi h i · · 
that fur h r r vi w in

n t r ie w

1 b 

ir

r · In eit
· i mm nt · 

A rovall i · n t 

r. 

gnat l r view ers
i i ie 11 d J t

nl . 

o ap ript aft er
r v · h 1 is
hairman th

t 
stions. Y u wil I b a · d, h w v r t n i l er th m ·ar full 

lud r vi i n and l r F ·tilure t ppr a man us ript will11 no p re 
mi I n. 

7. W h n th 
ith th 

dit it 
u on 

. Th manu 

. Wl 

b n ma l and f 

12. u mu 
i al pla m nt 
th dit r. 

1 . If th c r

1. 

our app d m nu ript, toge th ·r 
r r l an l r ad r ' m ment. , h 

n r dabilit y. H th n c ns ult w ith
ne. 

r ipt i th n et i n L 

p ar r dii l r 
d L 

h
Il pe

f rm. 
th p il app ear wh n print I. 

pr t 11 orr l i n ha
m t y u, 11 pr oof. . 
pr fs for Li n , ntinuit for l 

fi ur an l r turn th m 

ar minor th Edit r will authorize printing 

1 . W h n tl publi i n print d, i deliv r d h Edit r 
fo di l il LI tion b hi offic . 



To help the Editor make effective di tribution, you should end 
with your manus ript any pecial mailing instructions . 

Special Reports 
If your manuscript i to be a Sp cial Report, the procedure 

will be th ame as above except that it will not be printed. Type­
writt n opies will be filed for interlibrary loan. 

You will ne d to write a onci e ab tract of th report. This will 
b printed for di tribution to all librarie . 

Experiment Station Quarterly 
1. ubmi manuscripts proposed for use in the Experiment tation 

Quart erly through your Department Chairman to the Quarterly Editor. 
2. , ome Quarterly articles are written at the expres request of th 

Quarterly Editor. 

::3. fter your copy has been edit d by the Quart erly E<litor, h 
he ks it with you before sending it to the printer. 

4. opy for Quart erly articles should be ubmitted by the fir t f 
the month pr eding the month of publicati n . 

. Be au of the hort time involved, you will not ee galley proof . 
Howev r you will be hown page proofs. 

How to Organize the Manuscript 

Research Publications 
The first requirement for u e ful writing, as for a sue es ful x­

periment, is organization. 
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The fir t t pi to pr par a ompr hen i e ut lin . Th ba i out­
I in of a typi al tation Re earch Bull tin 1 ok like thi : 

Summary 
knowledgment (if n d d) 

Introduction 
Review of Literature 
Mat rials and Method 
The Inve tigation or E p rim nt 

onclu ion ( ometimes omb in d with the Sumrnar ) 
it rature Cit d 

The ba ic ou tlin may be ari d, but follow it a los ly a pos ibl -. 
ith thi utl in at hand, fl h it out with mor detailed ubordinat 

heading . 

Summary and Concl u ion - h se houl<l b mpl te en u h that 
a pot ntial reader an <let rmin wh th r hi intere ts r quire r ading 
the entir publication. 

Acknowledgme nts-Thi i lf- planat r . 

Introduct ion- Thi hould in lud th purpo of th e periment, 
any unusual cir umstan s, it p tential appli d val u , and any tJ er 
n c s ary ba kground information. 

R eview of Literature- bri f ummar y of finding E th er r -
ar her a the finding p rtain to our wn work. 

Mater ial and Me thods- bri f di u ion of mat rial n for 
the periment, method u ed in arr ing ut th e p rim nt, and 
why th e materials and meth d wer ho en. 

The In estigation or E perimen t- The organization of thi ection 
nee arily depends upon your judgrn nt as to the m t effe tivc wa 
to pre ent your data. Ordinaril , it will be a step -b - t p d s ription 
of work d 1 nd the r ult produ d at a h t p. B for e tarting 
to write, carefull d t rmin th figur and tabl n ed d . 

Literat ure Cited - h prop r form for citing r ef r n c in Exp ri ­
ment tation publi ation is ·hown on page 16. 

Station Bulletins 
tati n Bull tin ar dir t d to a n n-techni al audi ence . Organ ­

ization should foll w this g n ral utline: 
l. ummary 
2. Introdu tion - an ex planation of th problem and how it aff ct 

the audien . 
3. Jnve tigati nor p riment - le ription f pro dur houl<l be 

k pt Lo a minimum. Illu tration · can b u d ffe ti 1 , to how wh at 
wa don . 

4. Re omm endati n ( · m time combin l with ·urnmar ). 
5. Ref r n e if need cl. 



.. 

Station Circulars 
tation Circular do not follow a formal pattern, but should b 

organized a you think be t to get your message aero s to the per on 
who an u e it. Th tation Editor can help if y u will on ult him 
befor tarting to write. 

How to Write the Manuscript 
On e your ma rial i car fully organize 1, you can tan wnt1ng . 

hi · requires much Lime and thoughL to ensure clarity con isene 
and complet ne . 

Keep in mind th man who apologized for a long I tter becau e 
h hadn't time to writ a hort one. 

Keep in mind the audience for which you are writing. U nle you 
are writing for other ientists, translate techni al t rms into every 
da language as much as pos ible. When you mu t use a technical term 
whi h i out ide the average vocabulary, xplain it briefly. 

s simpl entences and sh rt words. In olved phra ology i hard 
to r ad and underst and - it may ost you your audien e. 

ark wain, a master at writing explained h w a readable tyl 
develops: "- One notice hat long , involved ent nc confuse him, 
and that he is oblig d to re-rea d them to get th n e ... Uncon­
. iousl , th n, h e a cu tom him elf to w iting hon nten a a 
rule. t times he may indulge himself with a long on , but h will 
make ure there are no fold in it, no vaguenes es, no parenthetical 
int erruption of it view as who le; when he is don with -it, it won't 
b a sea erpent, with half its arches under water, it will be a tor b­
light proce ion." 

l] 



Keeping wordiness out of y ur manu ript mak it ea i r t r ad 
and save mon y. Exp riment tation publications co t more ea h y ar 
t produce, the budget is tight, and each page saved mean money 
available for oth r u e. 

How to Type the Manuscript 
Follow thi procedure when typing the fina l rsion of the manu ­

cript. 
l. ea typewriter , double-spa d, and ·tandar l manu ript I ap r. 

This paper i available from the tation Editor. 
2. Instruct the typist to use a new , black ribbon and to cl an th 

t pe before tarting. 
3. Keep at least ne arbon op f r r f rence and for in uranc 

again t lo s of the original. 
4. ubmit th original and ne carbon copy to th Director. 
5. umbers, letters, and ymbol in formula and equation must 

be !ear and ac urate , and they mu t be in proper alignment. llow 
extra space-triple or e en quadruple -aro und typewritten equati n . 
If your typewriter does not have pe ial symb I , draw th em neatly b 
hand. ote in p ncil obscure modification of symbo l such a prime 
marks, dots over symbols, etc. Carefully di tinguish the letter "O" 
and zero, the lett r " l" and the numb r I, the degr e ymbol and 
uperior letter "o" and zero. When "X" represent the multipli ation 
ign, indicate lightly in pen il "mult. ign." Draw Greek lett r car -

fully, inserting marginal notation u h as "G k. beta" to avoid error. 2 

Draw or type superi r and inferior number s letter , and ymbo l 
(exp nents or super ·cripts, ancl sub ript) in the proper po ition· if 
there is any doubt about the proper po iti n, penci l a caret over 
the chara ter to be et i_nferior and an inverted caret under the 
haract rs to be set ·upenor . Use combinat ns ne 

·ary mark inferior inferior\ (A/2A,), 
upenor to mfenors and sup nors t upenor · 

Equation are extremely ex pen i e to set in t p , for much hand­
work may be required, parti ularly wh n built -up fra tions, compli­
cated exp n nt , radical i n , ancl oth r fo rm which mu t occupy
mor e than one line of type are inv lvecl. Hen e you hould present 
our eq uati n in the sim ple st lear form. impl e forms an be obtained 

by ordinar mathemati al manipulati n: fa torin , removing common 
factor )earing fraction et . In addition, the following notation 
are helpful , be ause the material can b s t in ne line on a ma hine. 

1) ·e a case fra ct ion in ·t ad of a built -up fraction: 

a+ b 
not 2 (1) 

2 The inked-in carets and underline in the following ampl s are editorial 
marking that should b mad by th author b fore s nding the manu ript to th 

di tor. 
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2) Use a fractional exponent. in Lcacl of a rad i al sign: 

3) se the slant line (/ ) Lo avoid built-up fractions, taking are to 
insert the necessary parentheses: 

a+b 
x = I a + / (c + d) not x = (3) - - - _, -

) e negative cxpon nts when simplicity results: 

2 in B 
2 sin B not a = -

5) void using a bar to mean average when more than one char-

acter is in olved; inste ad use po inted brack ts with a u b ript av: 

+ av . + b (5) 

6) When the argument of an e ponential fun tion is omplicated, 
use the form "exp" and type the argument on the line instea l of 
superior: 

1 
exp 2 (1 - no (6) 

7) voi<l aligning sup eriors directl over inferiors. The expression 

fully as !ear as an be set by machine. (7) 

Draw complex equations in india ink on a separate page. 
When sev ral equation are used, numb r them in parenthe es 

at the right to permit referen e to them in the text. 
7. Make imple corre tion with a blue pencil. Write plainly. For 

more xten ive corrections, type the new material on a piec of paper 
and paste over the l in s being corrected. Do not use scotch tape. 

umber all page conse utively in th upp r right hand margin. 
Do not use letters to de ignate pages in erted later, uch a "l5a, 15b" 
but renumber the manuscript. 

9. uniform heading style will help the Editor and the printer. 
This style is: 

MAI HE DI G (all caps entered) 
First Subordinate Heading ( aps and lower cas , entered) 

econd Subordinate Heading (cap and lower ase underlined, flush 
left) 

Third Subord in ate Heading ( aps and lower cas , underlined lead­
off for paragraph.) 

13 



General Rules of Style 
On matters of writing tyle , r fer gen ralJy to the United tate 

Government Printing Offi ce Style Manual. opy is available in ea h 
department. If you wi h one of your own, you can order a paperback 
copy for . 1.25 from the Superintendent of Documents, U. S. Go ern­
ment Printing Office, Wa hingt n 25, D. C. 

ome of the more common ·tyle problem encount red when pre­
paring an Experiment tation manuscript ar : 

Capitalization 
I. Proper names and d rivati es f prop er name when used with 

a proper meaning are apitaliz d. (Rome-Roman; Italy-Italian.) 
2. eriv tive of proper ames u ed with a quired indep ndenL 

ommon meaning, or no longer identified with proper names, are not 
apitalized (brussels prout , pla t r of pari , ven tian blind paris

green). 
3. The plural form of a common noun capitalized a part of a 

proper name is al o capitalized. ( eward ounty, ward and aline 
Countie .) 

• brussels sprouts 

Seward County

• the West . : : 

western Nebraska · }\( 

:::= 

14 



4. de cri pti ve term u ed to denote a definite region i apitaliz d 
(the West, the Panhandle , the Badl and the andhilJ ·, th pper 
Peninsula, the Lower Peni n ula). However, do not capitalize such 
g neral area de ription a we t rn bra ka r ea t rn ebra ka. 

Spelling 
I. The following are th preferred forms f veral word of ten 

pell d in anou way 
fu lfill abridgment 

acknowl dgment 
beve led, -ing 
can e led, -ing 
d velop 
di k 
drought 
enclo ed 
enroll 

gage 
gra 
inquire 
install 
judgment 
lab 1 d, -ing 
mold 
monolog 

movable 
p nciled, -ing 
pr enc 
pra ti e 
1·h me 
salable 
hoveled, -ing 

sirup 
iza ble 

ulfur 
technique 
totaled!, -ing 
to, ard 
traveled, -ing 
upward 
usab le 
woo lly 

2. Th f llowing Ii t compr i e word· who e plu ra l often au c 
cliffi ult : 
analysi , analyse 
app endix , appendi xes 
axis , a ·e 
datum, data 

Compound Words 

erratum, errata 
formula, formulas 
genus gen ra 
gladiolus ( ing. and pl.) 

hypothe i , hypothe e 
index, indexese 
parenthesis parcnthe 

On e of th qu tion mo t frequ ntly asked b E . perim nt . talion 
wril er .· i thi ·: "J. the expre s ion written a one wor d two w r l , or 
i it h yp h enated?" Thu ari the matt r of c rnpound wor d . The 
36-page ecLion on ompound word , in the tyle Man ual is· pe iall _ 
h lpful. Ba icall , two or m re word · ar ·om pounded (eiLher with r 
without hyphenation) to e pre a unit idea or to a o id ambigu it . 

'he k the tyle Manual carefully on ompoun l word . 

Abbreviations 
bbr viat ion are prin ipally u d in ta bl s and bibl iographica l 

r f r n m time h wever, th are u ful in th tex t t av 
pa and t a oid distracting the mind f tl rea l r b y a r p tiLio, 
f long umb er om w r l or ph ras . h fir t tirn the ar u · d,

abbre iati n not en era lly kn wn hould b follow d inn the t xt by 
the p 11 d- ut f rm in parenthe e . In Labular work uch abbrev ia­
tion sh uld b x plain cl in a fo tnot . 

Note th e ab en or pr ence of apital letter in the oll win 
ommon abbreviation 

a.m .-b fore noon h.p.-bo1 ·sepower p.s. i .-pounds per square inch 
a .-average kw.-hr.-kilowatt-hour s per minute 
B.t.u .-Briti h the rmaJ unit lb .-pound or pound s (note no period
c.Lm .- cubic Ceet per minut o .-numbcr T .-to w hip 
el al .-and other p.p .m.- p arts per million 
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Metric abbreviations are not cap it alized; the ame form is u eel 
for both singular and plural. For example: cc.-c u bi centimeter( ); 
gm.-gram(s); mg.-milligram(s); ml .-milliliter(s) . 

Numerals 
Many quest ion arise regarding the use of numerals in the text of 

a manu cript. A rule of thumb i th at they are used when the figure i 
IO or higher, in enumeration , and in matter that is main ly stati tica l. 
For special reason , however, number are ometim spelled out. 

The rule and example gi en here whi h ar taken from th tyle 
Manual represe n t only general principles . You houl l be familiar with 
those principl s, but at the sam tim b aware that e eptions exi t. 

1. umbers expre sed in figure : 
a. Quantitie and m a ur m nt . 

(6 years ol l · 4: 30 p.m.; 0 t. 6; 0.25 in h; 4½-per ent bon l ·; 
divided by 2; 1 ½ acres; 6 mile ·; l gallon; 1 to 4 proport ion; 

day · 5-day week.) 
b. Figures are u ed in groups of two or more n umbers any one 

of whi h is 10 or gr ater. (Th re were 3 ommittee each con ­
sisting of 10 men.) 
Fig ur s are u eel for isolated number f 10 r great r. (Of 
the farm rs pr ent, 12 w re from eward ounty.) 

2. umbers pelled out : 
a. W hen they begin sentence . 
b. If under 10 (note ex eptions above). 
c. If le s than 100 pr ceding a ompound modifier containing 

a figure. (twelve 6-inch boards) 
d. If an ordinal number. (twentieth century; se ond group) 
e. If related to another number at the beginning f a s nten e. 

(Fifty or sixty miles away ar the new plots .) 
£. If a fra tion tanding alone in the text. ( n -half in h; half 

an 111 h.) 

Punctuation 
Punctuation is de igned to mak cl ar the meaning f writt n lan ­

guage. Mo t Engli h grammars cl vote on iderabl pa e to the u e of 
the variou mark . Th tion on punctuation in th Style Manual
pr nt a f the mark with accompanying 
c ample. 

How to Cite Literature 
E xperiment Station publi ations must be uniform in the style of 

itation to literature. niformity of citation tyle simplifie the job 
of th Etlitor and the type etter. I he lp av id rr rs. 

Follow these rules for citing literature: 
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When Citing Four or Fewer References 
foot te i n m r than f u r r nc a r ite l. Num r 

th m on utivel throu h uL the manuscript , b inn in with th 
rabi num ral1 1. Sup rior numb r · 1 ar u l. Ex amp! 

1 Harland 
194 . m thod ( ma .iz impro eme nt. Tr p. 

. Robin n H. an I Har 

. : 1 1 

br ng p lur ign l mak u f 
bo nera l p ific ombinin abili . n. J ur. 
3 

:l Hopkin, 
1 99. lmpr 
k rn 1. Ill. 

·1 nt ir th ·h mi al mpo 1t io n 
. E p . Bui. 

When Citing Five or More References 

f th rn 

u have fivee or m r · n list the m at h nd f h 
ani 11 tin under th h g " it ratur it d.'' rran 
th b i all a din to th urn fth autho r senior
auth r th 11 nti , th m in th 

" 1 ( ) f un l ... ; " Iun .i Hatfi ] I and 
n ie t al. (8) dis r 'Th 

OUL • • . ." 

for ubmit · he et d manu rip the 
in th "Lit ratur cl ' · n f r: 1) a ur l mpl t n . ·, 
an I 2) itles hi h m li t dL bu nti n I in the
L x l. T ri ultural b la l t h k o ur citati n 

f r " tur ited" i th am a f r fo
up ri r numb rs.n · that ill n t u th 

J. Harl 

iati n . . ( e W hitl k , ar I yn. 1. ' . . 
A l ns us r ment Agri cul ur f r Litl publi a-
ti n , . . D p · . Pub. 7. 27 p.) 

Illustrations 
ir e ph to rap hs and drawin nLribute r atl to a p ublica -

Li n plan them a full . 
Anti ip l the I h l grap h th L w ill b mo t u ful. B f re n 

· m nt 1 ea a ta will wan t L ill u strat ak arran · ·-
m t ig qualit !,hit pict ( l slide I 

pr ). Th arlm n f In rmat n an p ro vid a 
rap i n th ictur arefu I I 
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The Department of Inf rmation ha profe ional arti ·ts who an 
produce n c s ·ary drawing . Howe er, the artists ar not s ientisL and 
will n d e p rt guidance . nticipate your need for drawing and 
a embl any helpful mat ria l ou an. Thi will include your own 
carefull drawn ketch plu any pre iou ly publi h d example · ou 
an find. Given a cl ar ilea of what i wanted, th arti ts can proclu e 

drawing that will be a credit to our publi ation. 

If po ible, bring photograph and mat rial for drawings wh n 
you pre en our manu ript to the Editor. t thi time, the Editor 
can make ure th caption are clear and ompl t . t the same time, 
you an con ult with th art ist on th drawing you n d. Draw all 
graph on raph pap r th artist can reproduc th m ac urat Jy. 

T pe the legend for a drawing or photograph on a sheet of paper 
eparate from the rest of th t xt and eith r label it learly or attach 

it to th ba k of th mat rial to whi h it is relat d. 
u will n d }ear, c ntra t (d p I lack and pure whit ) ph to-

graph . h should b '' 7" r larg r. lf mall d tail are important 
tak the pi tur with a good am ra, using one of th lar er negative 
·ize , pr erabl 4'' 5". picture taken with a 35 millim ter cam ra 
be ome · grain and lo detail when enlarged . The probl m i fur-
th r com1 li at cl wh n the photo i broken up into dot for reprodu -
tion a a halftone in th rin t cl publication. 

Hancll photographs carefully. D not mark the front in any way. 
o n t write on the ba k with pencil or pen. Do not attempt to rop 

the pi tur our elf and do n t trim it with s is ors . Ju t indi ate to 
the E ditor the area h must in Jud in the cut. F r id ntifi ation, wr it e 
the figur number on on rn r £ the ba k of the photo with a gr a 
pen il. Do not u e paper clip on photograph or sti k any typ f
adhes ive tape to th fr nt of them. If art work is needed, do not indi-



ate it on the photograph it elf. ttach a ti u overlay by ne edge 
onl ancl p ncil the art work lightly on th tis ue pap r. 

Her e i. an il1u Lration of a good wa to handle a photo raph o 
that it will not be marred ancl yet will have all the ne e sary data 
attached. 

... : ·-·:' ,: ... - . -' 

I 

you wi h to reproduce the illu tration from a cop righte l bo k 
r magazine, you must first get permission £rom the opyright owner. 

imple lin drawing u uall can be rep rodu ed dire tly from a 
printed publication. How er a photograph annot be reprocluc d 
succ sfull from a printed publi ation. When th l alftone dot are 
br k n up a econcl time for a new halft ne t hing the re ult i an 
unattra Liv pattern. If ou wi h LO u e a photograph from an th r 
publi ation, you hould write and reque t the loan f the origina l 
photograph. 

If you borrow an illu tration be ure a proper a knowledgment is 
written ju t abov the legend. Thus: "C une y of Dr. .J hn Jon , 
D partment of Entom Jog ni er ity. " 

Tables 
Keep the number of tabJ Lo a minimum. Thi ave produ ti n 

time and L and mak your publi ation easier for the non-te hnical 
per on to r ad. Tabular work i difficult for the printer. It c sts near! 
twi a mu h a traight matter. 

Ta hie ar mo t ffe tive when th y pre ent in a con ise and orderly 
manner information whi h an be pre nLed i1 no other way. 

H re i how to prepar a table: 
1. T pe it on a heet f pap r s parate from the text of the m nu­

script. It will be set separal l from tl e text. 
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2. ive each tab l a numb r and a bri £, cl ar titl an wering th 
q ue tion "what where and when." For xampl : able 1- o t of 
prinkler irrigation on ebra ka farm , 196 . 

3. Don't try t include too mu h data in a ingl table. l possible,
de ign it so that it can be et within th inch width o( the publi­
cati n page. Maximum permis ible width is appro imal 1 even 
in he ·. hi mu t run idewi n the p age. You will fin l e ampl m 
. tati n Bull tin alreacl printed. 

4. Make olumn heading ompa t that pr f rabl , the n 
be et ro wise of he t ble . Capit lize onl th first l Lt r th first 
word . e abbrcviati n only if n e ary and only if th an b 
under t o l by the reader. 

5. To a oid on u i n, indi at tabl footn te b uperior low r 
as letter : a/ , b / t . quen e f th ·e hall b from 1 ft to ri ht in 

the tabl . 

Footnotes 
Footnote gi e in idental or adcliti nai in ormati n, an 1, in rn 

in tan ite literature. pe th m at th b tt m of the page in 
which Lh pl ar in th L t. 

parate fo tn te fr m th t t ith a er lin . 

umber f otnote ons utivel through th t t, beginning with 
"1." e uperi r number u h a ( .. . vali l but in nclu ive 1/ ). 
Do not u ymbols, , ·uch a an a L ri k (*) t fo tnot th text. A ter­
i sks are u eel onl for denoting tati ti al sign ificance . 

Proofreading 

· fter th manu rip t el u will bav at l a t two 
Qua rt erly arti 1 s,, on whi h han e L 

you will 
orr t rror. An 

e onl pag pro f . 
n 1 

Proof 
graphi al err 
n make
a a la t I an l 

Galley Proofs 

r ad b the clitor wh will catch m t oE the -
u will r a 1 th pr s ar fully, l , 

u r a ll1 l · c, 1 er s ar e rr I , I uI L als o 
f fa t. 

l. he e ar uncorre t d. unp ag d pro fs a Lh om fr I the
mpo itor. h ar on 1 1 h t f pap r with h adin ub -

h a ling in ertecl at th point wh r Lh app ar d in th L t. 

2. h Editor will r ad th gaJle proof and end th m LO ou 
along with the riginal manu ripl. Y u will che k the pro f for an 
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typographical rror which may have been missed . Check with pe ial 
are all figure and table . In the ca of mathematical formulas and 

tab! with symbols, make c rtain the printer has follow d your opy 
exact! a the printer i especially liable to err on this type of op y. 
WTrite orre tions clearly with a blue pencil. Here i an example of how 
to mark proofs. 

Page Proofs 
1. hen you return the gall y pr ofs to the E litor, he will paste 

them up in page form. he printer will return page pr of, howing 
how th page will l ok in the final form. 

2. The Editor will ch k the page proof to en ure that all corr -
tion hav b en made and the type a embl cl a ording to in tru tion . 
' ou th n will ch ck them arefully for error which may have b en 
verlooked. ou hould make ertain that all tabl and figure ar 

prop rly plac cl. hi is your la t chanc . If you want minor chang s 
not th m and return the proof to Lhe · litor. If you want major
chan e on ult with the Editor. 

. The next you will ee i the fini hed produ t. If you, the ditor 
and the printer have don a g od job, the publi ation will b a redit 
both to you and to the Experiment Station. 
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Warning 
A warning about making editorial changes in the text when reading 

Lhe galley or page proofs: Do not mak the e hanges unle absolutely 
necessary. uch change are known a · author' revi ion If exten ·ive, 
they in rea e the o t f publication out of proportion Lo th amount 
of work they might eem t require. uch re i ion normally sh ulcl 
be mad in the manus cript before it i s nt to the printer. 

How to Prepare Copy for a Revised Edition 
If you are ompl tely r writing one of your publi ati n , prepare 

th manu cript as you w ul l f r a new publication. 
If ou are revising only portion of the publication, you n ell not 

retype all of it. 
I. G t two copi of the previou edition. eparat th pag o a 

to have two ompl te et of printed page . 
2. Prepare the manu ript a u ual on manu crip t paper, but type 

only the new material. Paste the printed material on th e manu ript 
paper in the prope rder, cutting the printed page as ne ces ary. Pa ·t 

the clipping in con cutiv order filling the manu cript paper from 
top to bottom of the indicated typ ript area. Th printer will furni h 
galley proof of th publicati n , which must be repage l. 

3. lndi ate corre tion and chang s n the margins in th same 
manner a you mark a pro f. 

4. If you dcl or d l t illustration b sur to revise any referen s 
or fi ure appearing in the prinLed matter. 

5. lf you wi h to u e an illustration from another Experiment ta­
tion publication, lip it and paste it on a eparat heet of paper. On 
the he t, indicate th figure number it will have in the n w publi a­
tion and iclentif y the publi ation and page number from whi h it is 
taken. Writ a n w legend in th u ual mann r . 

6. Ch ck with the Edit r if you wish Lo referenc another Exp eri­
ment tation publication. Thi is n ure that the publicati n is till 
available. Ref r ncing a publi ation whi hi out of print can irritate 
reader and ause needless work for the mailing room. 
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