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Revised COOPERATIVE EXTENSICN WORK Extension
1945 IN¥ ACGRICULTURE AYD IOMBE ECONCOMICS Circular
U, of ¥, Agr., College & U, S, Dept. of Agr. Cooperating 58
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¥+ He Brokaw, Director, Lincoln

SUGGESTIONS FOR BUSLIESS MEETING
o ' _ Order of Business

order of business at regular meetings shall be:

=i
’J"

1, Meetinz called to order by nr931dent

25 Dong~A~Vonth and Flag Salute or'Collect | e 4 ok

%e Roll call by secretary ]

4, Reading and approval of nimgtes

5. Report of treasurer

6e Repdrt of standing comnmittees

7. TUnfinished business

8s lew business: ' e e ; +
9, Iemonstratisn or ‘svecial progranm Wit
10, Social period ‘

%

JGGESTIONS O PARLIMENTARY PRACTICES

v

ses and says: "The

[

Meeting called to order by president. Fresident r

meeting will please ceme to order,!

Ze

3e

4.

S

The president says: ®"Will everyone please stand and join in 51471ﬁg our
Song of the month lead by Mrs, __ , our song leader?"

Roll Call, Presid
the roll and membe
Secretary calls ro

ent remains gtanding and says: "The Secretary will call
ers will respond by telling . " o
11, records those absent and those present,

Reading of minutes of previous meetings or those not approved. Pres:dent
stands and says: “The Secretary will read the minutes of the last (or
previous ueetings.)™

Secretary rises and says, "Madam (or ur;? Chairman and club members,!
reads mirutes and ig spau ed,

President: WAre thel any additions or corrections to -these minutes, as reoad?h
(Waits a moment) .MWIf not, they nd approved," If there are any corrsctions,

he President inforuelly LPILQ the Secretsry to malze the change, If minutes
are approved and a mistake is found latér, a vote is required for their amend-
ment, s - I

Report of committees., President: WWill the chairman ¢f the
committee 1lense report :
Member: M"ladom Pregident." President recognizcs member by name, then chair-

man gives renort, .
President: "What shall we do with this reporth? -
Member: "Madam President, I rove that this report be accepted.”

Second Hember: "I gecond the motinn,"

Sceretary records mcticon with name of the one proposing and seconding it,
If there is no second, no record is made and the président declares the
motion "lost" for want of a second,
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President: . "It has been moved and seconded that this: report Ye accepted,”

"Is there any discussion?" (Discussion follows)

Every sneaker addresses the chair, and is recognized before talking on a
motion, After discussion-is finished th:e President says, "Is there furtier
discussion?" If not, she "puts" moticn and says, "All 1n favor (repcat the
motion) say 'Aye'; opposed 'No'", If motion is carried, the report is acceptedq
If motion fails the president says, "The motion is lost."

Unfinished business = anything left over from last meeting, :
Yew business: ] s ' _
President: MJlow we are ready for new bucA“eos. One matter that has been
suggested for considrration is that we talke part in the county sgerden iour,
Will someone make a motion in regard to this na“te_ s0 we nay discuss the
question?t

Member: W"Madam President,

President? "Mrs, Brown,"

Member: "I move that this organization take part in the county garden tour
on June 1C,"

Second Member: "I second the moticn,"
President: PIt has been moved and soconded that this organization talze part
in the county garden tour or dune 1l0th, Is there any discussioni" Proczed as
before, if the discugsion is a short one, If it looks ag if the discussion
would never end, the chairman may at any time say, "Are.we ready for th
question?™ f members call for the questiocn, it should be brousht to & vote
at once,

Anending a moticn,

Member: "I move that we have a club exhiibit at the county fair in September,

Member: "I second the roticn M :

President: "It has been moved and seconded that -we have a club exhibit at
the county Tair in Septerber, Are there any remarksi!

Membey; '"Madam Chairman, I would like to amend the motion by adding the
words 'club exhibit of project work donel " ' s

A second member. seconds notion, Fresident asks for discussion and then puts
the amendment, The amendment mist be voted on first,) -

President: WAll in favor of the amendient, which i
1Club exhiibit of project work done', say 'Aye' - Opros
is carried,™

President: "We will now vote on the original motion as auended," (If it
carries or the original motion if amended is lost)., WALl in favor of the
motion that we have a club exhibit of project work dene at the ccuntJ fair

\
2
s that we add the words
ed - 'To' The amendment

in Septeumber say 'Aye!, Opposed, 'No'," "The motion is carried (or lost),"
Motion to adjourn, ;

Member: M"Madam President," ' : 1

President: "Mrs, Stoward,"

Member: "I move that we adjourn.”

Merber: "I second the motion." (NWo discussion on motion to adjourn,®
Pregident: "All in favor say 'Aye'," "Opposed, 'No!," ""The metion i
carried (or lost). "
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.
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The Eight Steps in Making 2 Motion
I, Address the President. Member rises ond says, "adam (or Mr,) President!
2, Recognition of Member., President says, "Mrs. Smith",
3, State motion, Membér remains standing and says, "I move that ___ "

4, Second, Another nember says, "I second the motion" (You need not rise
to second the moticn,)

5, Remarks, President says, "It has been movod and seconded that _ =~ ®
‘. MAre there any remarks"?
6e Put the motion, President says, "You have heard the motion ::

7. Vote on motion, President says, "All those in favor say 'Aye'", _
Vote against the roticn, President says, "All those opposed say, 'lio'h,
8+ Decision, President says, "The motion is carried", or "The motion is lost,

Steps in Making Yominations

President: We are ready for nominations for a secretary for our club, Do I hear
a nominationt® ¥

Member: (Rise)"™Madan Chairman®
Pregidents "Mrs, ¥ :
Member: (standing) "I nominate Mrs, =

President: "Is there ancther nomination?®

2nd Member:{Rise) "Madam Chairmant®

Presidernt: "krs, n

2nd Member: (standing) YI nominate irs. o

President: "Are thare other neominationg If not will some cne make a motion that
the nominations cease?!

Member: (Rise) "Madam Chairman!

President: "idrs, "

Member: (standing) "I move that the nominations caage!

President: "Is there a second to ‘the motionth

Member: "I second the motion®

Pregident: YAll those in Tavor of the motion that the nominations elose, make it
known by saying, 'Aye!.M

President: Y"All those opposedli?

President: "The motion is carried,"

President: "We are now ready to vote on our candidate o“.UQC“cuarJ, My
ani Mrs, have been noninated, Will the secretary nlease pass
and collect ballots for the voting, Mrs,. : , Will you act as
teller and Mrs, __ will jou ksep tally?" :

President: Anncunce result of election, "Mrs, is our secretary,

Caution
l, Always rise.to make a motion,
‘2¢ Always address the chair by saying: "Madam Chairman, Mr, Chairman,!
"ir. Pregident, or Madam President,” : ’ :
3s Do not rise to second a motion. '
4, Recogniticn is not needed tc second a motion,
5a Tover sign a ballot, ;
€. Yever call for a negative vote with Wave!
7« ¥o discussion on motion to adjourn,

For further Parlimentary sugzestions, see: Robert's or Gregz's "Rules of Order,®
Extengion Circular 52 "The Business
ide of a Club"



Check
T
-

PARLIMENTARY DRILL
vourself to see if you remember,
Orogs out the incorrect word:

1, You sit, stand to make a notlon.

2¢ You git, stand to second 2 motion,

Fiil in the following blanks on making a motion, .
. . s
l. To make a motion the person _ __and says " i
sits stands
2. Then the president says, ¥ : »

——e

3. To state your notlon you remain staanding ard bebln by ogJéng "

4, Some one in the group ' and says, "
sits stands

5e The president says, "It has been moved and econdea that" (completes

motion) then adds, " 25 e "7

6es The president states the motiorn,  Now you are ready to.

-

7. Pregsident says -

8e President finished the mction by adding, ¥

l. The amendment, the moticn; is voted on first,

W¥hich of t;e_regular steps do ;e leave out in a motion for adjournment,
the second, the discussion, the voting?

3, Ye do, do not second a nomination?

4, We do, do not require a moticn to close nominaticons?

5. This motion to ”lo-e nominations does or does not reguire a seccond,
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