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Association Name: University of Nebraska OPA

WEBSITE AWARD
CONTEST GUIDELINES AND JUDGING CRITERIA

GUIDELINES

Cne entry may be submitted from each NAEOP affiliate of the current affiliation year.
Website must be easily accessible by all members and judges.

A $20 non-refundable processing fee payable fo NAEOP must accompany the application,
Application must be postrmarked by March 15,

Awards will be presented at the NAECP Annual Conference

Applications that do not follow the guidelines will be disqualified.

oA LN

ELIGIBILITY

Association must be a current NAEQOP affiliate.
Website must address items of interest to educational office professionals.
Website must represent the educational office professionals in its mission statement.

ol

CRITERIA FOR JUDGING & RATING SHEET
(Judges should have technical knowledge of websites)

1. Website must have a good sense of organization, be informative, have no grammatical or
punctuation errors, provide information that meets the needs of the audience, is accessible in a
current internet browser, load quickly and convey a clear purpose.

14.0

15 (maximum) points

JUDGE'S COMMENTS Clear purpose and loads quick.

2. The home page should have:
+ logo
Name of association, address and phone and/or fax number
Name of webmaster and how to contact
Table of contents
The creator’s identity (author or institution) 9.0
10 (maximum) points ™'

JUDGE’S COMMENTS

3. Design — should contain the following:

* Professional looking
Good consistency
Inviting layout
Home page menu clearly stated
Membership requirements stated
Membership form to download and send in
Calendar of events
Direct email link to webmaster
Pictures that add interest
A mission statement
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Links to the school! district/institution being served by the association (if applicable)
Other links of interest to association members

Updated website — change graphics and color occasionally

Use of standard fonts that can be read on a variety of computers

Simplicity and consistency

Every webpage in the site should have an informative, clear title to capture the reader’s
attention

At least one page in the site should have a link to a local home page

» At least one page in the site should have a link to the NAEOP site

19.0

20 {(maximum} points

JUDGE’'S COMMENTS Professional and clean layout.

4. Technical
s Do ali the graphics load?
s Do the pages load quickly?
s Do the links work? 50
5 (maximum) peints

JUDGE'S COMMENTS All graphics, pages, and links load quickly.

TOTAL 50 {maximum) points 47
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Association Name: University of Nebraska OPA

WEBSITE AWARD
CONTEST GUIDELINES AND JUDGING CRITERIA

GUIDELINES

One entry may be submitted from each NAEOP affiliate of the current affiliation year.
Website must be easily accessible by all members and judges.

A $20 non-refundable processing fee payable to NAEOP must accompany the application.
Application must be postmarked by March 15.

Awards will be presented af the NAECP Annual Conference

Applications that do not follow the guidelines will be disqualified.

Dok N

ELIGIBILITY

Association must be a current NAEOP affiliate.
Website must address items of interest to educational office professionals.
Website must represent the educational office professionals in its mission statement.

O R

CRITERIA FOR JUDGING & RATING SHEET
{Judges should have technical knowledge of websites)

1. Website must have a good sense of organization, be informative, have no grammatical or
punctuation errors, provide information that meets the needs of the audience, is accessible in a
current internet browser, load quickly and convey a clear purpose.

14.0

15 {(maximum) points ’

There is currently a typo on the home page in the section

JUDGE'S COMMENTS ghqt sending in box tops.

2. The home page should have:
+ Logo
Name of association, address and phone and/or fax number
Name of webmaster and how to contact
Table of contents
The creator’s identity (author or institution) 9 0
10 (maximum) peoints >~

* » & @

JUDGE'S COMMENTS Creator's identity not listed.

3. Design — should contain the following:

¢ Professional looking
Good consistency
Inviting tayout
Home page menu clearly stated
Membership requirements stated
Membership form to download and send in
Calendar of events
Direct email link to webmaster
Pictures that add interest
A mission statement

® & & * & & & &

Revised 8/14



Links to the school district/institution being served by the association (if applicable)
Other links of interest to association members

Updated website — change graphics and color occasionally

Use of standard fonts that can be read con a variety of computers

Simplicity and consistency

Every webpage in the site should have an informative, clear title to capture the reader’s
attention

At least one page in the site should have a link to a local home page

» Atleast one page in the site should have a link to the NAEOP site

18.0

20 (maximum) points

Membership reguirements are not listed on the website. This
is a well designed website {and well it should be, as it has the
resources of UNL'’s designers behind it).

JUDGE’S COMMENTS

4. Technical
s Do all the graphics load?
+ Do the pages load quickly?
o Do the links work? 5 O
5 (maximum) points =

JUDGE'S COMMENTS

TOTAL 50 (maximum) poinis i6_m
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Association Name: University of Nebraska OPA

WEBSITE AWARD
CONTEST GUIDELINES AND JUDGING CRITERIA

GUIDELINES

One entry may be submitted from each NAEOP affiliate of the current affiliation year.
Website must be easily accessible by all members and judges.

A 520 non-refundable processing fee payable to NAEOP must accompany the application.
Application must be postmarked by March 15,

Awards will be presented at the NAEOP Annual Conference

Applications that do not follow the guidelines will be disqualified.

DN

ELIGIBILITY

Association must be a current NAEOP affiliate.
Website must address items of interest to educational office professionals.
Website must represent the educational office professionals in its mission statement.

Sl e

CRITERIA FOR JUDGING & RATING SHEET
{Judges should have technical knowledge of websites)

1. Website must have a good sense of organization, be informative, have no grammatical or
punctuation errors, provide information that meets the needs of the audience, is accessible in a
current internet browser, load quickly and convey a clear purpose.

15 (maximum) peints 4

Website is well organized and information is easy to digest. Most of this
JUDGE'S COMMENTS comes from the clear structure and typography which is created for the
University and was already in place. Links in the main navigation should
be to web pages, and not directly to PDFs with no context of why it is
linked to a file instead of a page.
2, The home page should have:;
¢ Logo
Name of association, address and phone and/or fax number
Name of webmaster and how to contact
Table of contents
The creator's identity (author or institution)

® * ¢ @

10 (maximum) points 10

JUDGE’'S COMMENTS

3. Design — should contain the following:

¢ Professional locking
Good consistency
Inviting layout
Home page menu clearly stated
Membership requirements stated
Membership form to download and send in
Calendar of events
Direct email link to webmaster
Pictures that add interest
A mission statement

2 & & & & & ¢ ¢ 2
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Links to the school district/institution being served by the association (if applicable)
Other links of interest to association members

Updated website — change graphics and color occasionally

Use of standard fonts that can be read on a variety of computers

Simplicity and consistency

Every webpage in the site should have an informative, clear title to capture the reader's
attention

Af least one page in the site should have a link to a local home page

» At least one page in the site should have a link to the NAEOP site

* & ® & @+ @

20 (maximum) points 18
Being able to utilize the existing University website makes this very easy
JUDGE’S COMMENTS g yse, responsive and clear. The use of graphics and images is
appropriate and the site feels modern and up to date. There is a small
inconsistency with page titles on the Bylaws page, and while the alert box
is helpful it hinders additional use of the primary site navigation.
4. Technical
¢ Do all the graphics load?
¢ Do the pages load guickiy?
¢ Do the links work? 5
5 {maximum) points

JUDGE’'S COMMENTS

TOTAL 50 {(maximum) points 47

Revised 8/14



RACHEL MAYNARD AWARD FOR EXCELLENCE IN COMMUNICATION

NEWSLETTER/MAGAZINE CONTEST JUDGING SHEET
(Spansored by the NAEOP Past Presidents Council)

Name of Affiliated Association Cniversity of Nebraska Office Professicnals Association

Name of Publication_JT¥OPA Notes
Type of Publication: D Local Newsletter, Category 1 D State Newsletter, Category 1
Local Newsietter, Category 2 [:] State Newsletter, Category 2

Magazine {Local or State)

* Affiliate Association must enter the appropriate page number below in sections [ and 11}, Use abbreviations, if
applicable - Front Pags (FP). Inside Frant Page (IFP), Back Page (BP), Inside Back Page (IBP}

SYSTEM FOR JUDGING THE PUBLICATION

Page #
I.  FRONT PAGE, COVER, VITAL INFORMATION v~ 10 POINTS 25
Logo ... SO UV RIRE * 4L o

Title of Publica!ion .....................................
Name/Address of Editor/PUbCation ... et
Month/QUaRRIIYEAE Of ISSUE (v rree s vesn e vt rrn s e srenseasnsres
Purpose/Mission Statement ...
Name of Association ..
Name/Address and/or Phone.’Fax/E Ma|l of Ofﬁcers .....

UDGES' COMMENTS
Uc/tmmﬂzmaﬂ 2ot v At B bibe Lot o td b a M&mm /}L?fzw
it FORMAT} LAYOUT 15 POINTS w

tayout: columns, margins, use of copy blocks, art, orderliness, interesting
arrangement, overall JoOK ..o e e
+ Readability: easily read, use of visual elements, ingluding white space to aid
reader, clarity of artwork and photos...
’ Typefaceiartwork consistent usage and readabll:ty oftypeface usage and
appropriateness of artwork.., -
+ Headlines: headiines tell a story. spaced properly ....................... e
+ Spelling, grammar, punciuation .,
+  Credits: author/publicati (l[es Ilsted for subrnllted/copled work

JUDGES' COMMENTS L 2 M Ca\élq*fkﬂé’é&&m &ZMM %&u d?J
L/{,O{]uﬂ %ﬂ .[),( &) om;m;m@ﬁ MJLD ui?J'
*Page

Il CONTENT i bipaes PONTs  (n O

Timely articles of educational interest about the profession; helpful hinls
regarding the profession .. .
Material contributed by offcers commlitee c:ha|rrnen members
Variety of sublects appealing to all MEmDBES ... e
Calendar Of EVENLS ..ot s eees e es e bbbt se s as e sn e ne ek s neia
Announcements of upcoming meetings, programs conferences (mcludmg

date, time, place, and description) ... . e e e e
+ Reviewfreport of previous programslmeehngs .............................................................

+ Association aclivities (if state, coverage of state news; if local, coverage of local news}
+ Personal news/association-related news of members.... e

+  News/prometion of NAEQP .. ..

JUDGES COMMENTS
Lile Hhategn setim diecoObiisf Wb, ,&mmm

V. OVERALL APPEAL, ENTEREST OUTSTANDING FEATURES, ORIGINALiT ?’Vf# ﬁ?_ 10 FOINTS g

Weaedly Coretre iio oyl ¥ - divmet peokodlly miatke,

TOTAL QM% M /7754—»@- dets? ,%f@cﬁ:bl@ 100 POINTS —Z—'Z

Revised BM4
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RACHEL MAYNARD AWARD FOR EXCELLENCE IN COMMUNICATION
NEWSLETTER/MAGAZINE CONTEST JUDGING SHEET
{Sponsored by the NAEOP Past Presidents Councif)

Name of Affiliated Association tniversity of Nebraska Office Professionals Association

Name of Publication_/NOPA Notes
Type of Publication: D Local Newsletter, Category 1 EI State Newsletter, Category 1
Local Newsletter, Category 2 D State Newsletter, Category 2

Magazine (L.ocal or State)

* Affiliate Association must enter the appropriate page number below in sactions | and i, Use abbraviations, if
applicable - Front Page (FP), Inside Front Page (IFP), Back Page (BP), Inslde Back Page (IBP)

SYSTEM FOR JUDGING THE PUBLICATION
*Page #

I, FRONT PAGE, COVER, VITAL INFORMATION cmhrut 10 POINTS D
[T S e L b e s e e e

Title of Publlcatlon

Name/Address of Editor/Publication ..
Month/Quarter/Year of Issue ..............
Purpose/Mission Statement ..
Name of Association ..
NamefAddress andlor PhoneiFaxfE Mail of Off' cers

JUDGES' COMMENTS

LI T A B

i FORMATI LAYOUT 15 POINTS /Y
Layout: colurnns, margins, use of copy blocks, ar, orderliness, mterestmg

arrangament, overall look... N:ﬂJ L ';,‘: g bf‘
+  Readability: easily read, use ofwsuai elemenls ;ncludmg wlute spac‘e lo ald “’

reader, clarity of artwork and photos... dg;.jn @v aJ.r g -!‘“ &

* Typefacelartwerk consistent usage and readabtllty of typeface usage and

appropriateness of artwork... . . Aramned.
< leadlines: headlines tell a story, spaced properly
« Speliing, grammar, punctuation ..
+ Credits: author/publication titles fisted for submxttedlcnpsed work.

JUDGES' COMMENTS

" Y
Wl CONTENT onhee gspoiNts (Y
+ Timely articles of educational interest about the profession: helpful hints
regarding the profession ... \/oﬂ\ had 59«-—«0
+ Material contributed by offlcers. commlliee chanrmen members \ &Q} e
+ Varlaty of subjects appealmg to alt members... - . Ny e ¥
+ Calendar of Events .. . R T bj\ ida ) jr‘?u}
»  Announcements of upcommg meetmgs programs canferences (mcludmg 4 S
date, lime, place, and descriplion) ......u..... e e e e e freaasE et ‘p;-r &f\!rr\r_‘ (”"U“
+ Reviewfreport of previous programs/meetmgs - (,
+  Association activities (if stale, coverage of slate news, |f lucal coverage oflocalnews) e g0 *"{u?’e /\91
+  Personal newsfassociation-related news of members ., et oo ey G\déﬂtcs-.t..- Ao
+ News/promotion of NAEOR ... s e e vibtans vt ssbeas e ssssnerans R 5 Pﬂﬂ'baﬁ Liirm a‘"?
JUDGES' COMMENTS 4 ST
Jutﬁ*f I M ‘\}/(,r i
IV, OVERALL APPEAL, INTEREST, DUTSTANDING FEATURES, ORIGINALITY 10 POINTS i,

JUDGES' COMMENTS /
Aredl jobr/ LA %] e,

/95
TOTAL 160 POINTS
Revised 8/14




RACHEL MAYNARD AWARD FOR EXCELLENCE IN COMMUNICATION

NEWSLETTER/MAGAZINE CONTEST JUDGING SHEET
(Sponsored by the NAEOP Past Presidents Council)

Name of Affiliated Association University of Nebraska Office Professionals Association

Name of Publication_UNOPA Notes
Type of Publication: D Local Newsletter, Category 1 [:] State Newsletter, Category 1
Local Newsletter, Category 2 D State Newsletter, Category 2

Magazine (Local or State)

* Affiliate Association must enter the appropriate page number befow in sections | and 11l. Use abbreviations, if
applicable ZFr6ht Page {FP), Inside Front Pags (FP), Back Page (BPY. Inside Back Page (IBF)

SYSTEM FOR JUDGING THE PUBLICATION

*Page #
I. FRONT PAGE, COVER, VITAL INFORMATION ¥ - 10 POINTS
OGO eerveeereeemreeseere IR A ks
T1t|e of Publication
Name/Address of Editer/Publica n

Month/QUarer/YEar Of ISSUS ..., cvie i e rriseereeceeemer e e iesrsererethsrenats sareraeeresssrmesestssns
Purpose/Mission Statement ..
Name of Association .. bttt res erneen et et b e s eene v s bt
Name/Address and/or Phone.’FaxlE Mall of Off cers ....................................................

JUDGES' COMMENTS

L e

. FORMAT.’ LAYOQUT 15 POINTS LL 2
Layout: columns, margins, use of copy blocks, art, orderliness, mtereslmg
arrangement, overalt look ... .
+ Readability: easily read, use of wsual elemems |nciudmg whne space to a|d
reader, clarity of artwork and photos ... s
- Typefacelartwork consistent usage and readabntﬁy of 1ypeface usagc and
appropriateness of artwork... .
+ Headlines: headlines telt a siory, spaced properly .....
+ 8pslling, grammar, punctuation ..
+ Credits: author/publication titles fisted for submlltedlcopued work

JUDGES' COMMENTS

: e
. CONTENT oalinL 65 POINTS 50
+ Timely articles of educaticnal interest about the proression' helpful hints
regarding the profession .. et et et en
+ Material contributed by off icers, commnttee chawmen members
+ Varlety of subjects appealing 1o all members ... ROV UUPTUPRR TR
+ Calendar of Evenls.. ey LR SRR hab e e ee AL gaRe 440 14 2o R
+ Announcements of upcommg meetmgs, programs conferences nclud ng
date, time, place, and description} ... o S
* Review/repart of previous programslmeetmgs o
+ Association activities (if state, coverage of staie news, if Iocal coverage of !ocal news) e
+ Personal newsfassociation-related news of members .. e
* News/promotion of NAECP ., —
JUBDGES' COMMENTS
le‘_MQ..-/) Q?s_./-f-
V. OVERALL APPEAL, INTEREST, OUTSTANDING FEATURES, ORIGINALITY 10 POINTS -3_5__

UDQES’ COMM/ES N P
ﬂ'r&ﬁ’:’ Cose)otd Oniibomeat s Do llpges moenffots,
7 f 73
TOTAL 100 POINTS

Revised 8/14
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